HNOI'OX)KEHO
Piwenns Buxonkomy ®onrancnkoi
ClIbCBKOT paau
Bix «29»Tpasus 2023 POKY
Ne797

SATBEPI)KEHO
Haxas IMC Ykpaiun
Bix 10 yiroToro 2020 poky
Ne33
(3i sMminamu)

TEXHOJIOTTYHA KAPTKA
AJIMIHICTPATUBHOI HOCJOYTU

O®OPMUIEHHSI I BUTAYA ITACIIOPTA I'POMA/ISTHUHA YKPATHU
3 BE3KOHTAKTHUM EJIEKTPOHHIM HOCIEM
Y Pasi o0Miny macmopra rpomaasinuna Yxpainu 3paszka 1994 poxky (y popmi
KHHKEYKH) y 3B'SI3KY:

31 3MiHoI0 indopmanii, Buecenoi 1o nacrnopTa (npisBHINa, iMeHi, 1o
0aTbKOBI, 1aTH HAPOXKEeHHs, MicIs HaPO/KeNHs); BUSIBJIEHHS NOMUJIKY B
indopmauii, Bnecenoi xo nacnopra;

HENPUAATHOCTI NACHOPTA AJISI HOAAJIBIIOr0 BHKOPHCTAHNS;

SIKII0 0€00a Kocsiria 25- yu 45-piunoro BIKY Ta He 3BepHyJ1acs B
YCTalOB/JICHOMY 3aKOHOXABCTBOM NOPSIAKY He Mi3Hille sk yepes Micann
nicJis Jocsirnennsi Bignosigmoro BIKY /IJIsl BKJICIOBAHHS /10 nacnopra
rpomajsinuna YKpainu 3paska 1994 poky nosux dorokaprok;

Y Pasi 00miny macnopra rpomagsinuna Yxpainu 3paska 1994 poky na
MACHOPT 3 0€3KOHTAKTHHM €JEKTPOHNUM Hociem (3a baxxaHuAM).

BUMOTaM 3aKOHO/IaBCTRA.

Y pasi nomaHEA  3asBHHKOM
Hpopmarii (xoxy KBuTaHIT) po
CITATy aJMiHiCTpaTHBHOTO 360py 3a
MIOIIOMOTOI0  [IPOrPAMHOTO  TIPOIYKTY
«check» mepeBipsierbest axt ioro
crutatu’™®.

Y pasi BusBICHHS (aKTy MOxaHHs
HE BCIX HEOOXIIHHX MOKYMEHTIB (y
TOMY 9HCI, Y pa3i He H1ATBEPKEHHS
3a JIOIIOMOTOIO IIPOrPaMHOIO
npoxykry «checky imgpopmanii mpo
CIJIATy  a/IMiHICTPATHBHOTO 360py)

BT . . =

Ne Erann ONPANIOBAHHS Bimnosizansna Crpyxrypui Crpox

3/ | 3BepHeHns 1npo Ha/IanHst | 1ocaxoBa 0coda i miapo3inm, BUKOHAHHS
aaMinicTpaTUBHOY MOCyrU CTPYKTYpHuii BiXIoBi1aabui . y

E ¥ p.y Typ. eTams (QuiB)
AP O3/1iJx 3a eTanmu
Hix wac npuiiMaHHA HOKyMeEHTIB AJMIHICTpaTop Llentp Hananus [Tix qac

Bil 3agBHUKA 3IHCHIOETECS ITHAIT ajMiHICTPaTUBH HpUHOMY
HepeBipKa IIOBHOTH nmomanunx HX IIOCIIYT ,[[OKYMCIITiB y
3aBHUKOM JIOKYMEHTIB, JICHB 3BEPHEHHSA
BIIIOBIMHICTE X o opmIeHHs




abo IIOJTaHHS JIOKYMEHTIB, "
ODOPMICHHS SKHX HE BiMIOBizac
BUMOTaM  3aKOHOZABCTBA, 3aSBHIK
inpopmyerses  mpo BIIMOBY B
IPUAHATTI JMOKYMEHTIB i3
3a3HAYCHHSIM IIICTaB TaKoi BiIMOBHL.

3a OGaxaHHAM 3asABHHKA BIJIMOBa
HalaeThCs B HIUCbMOBOMY BHIIISII.

V' pasi Bigmosinmocri TIOJAHKX AnmigicTparop LenTtp nananus ITix wac
AOKYMEHTIB ~ BMMOTaM [Topsiaxy I[THAIT aIMIHICTpaTHBH Ipuiomy
oopmieHHs, BH1a4l, 00Miny, HX IOCITyr JIOKYMEHTIB y
HEepECUIIaHus, BHITY9CHHS,

. JICHb 3BEPHEHHSI
IIOBCPHEHHS  Aep)aBi, BHU3HAHHS

HEJIMCHAM Ta 3HHIEHHS racopra
rpOMaJSHUHA Vkpainy,
3arBep/keHoro Ilocranosoro KMV
B11 25.03.2015 Ne 302 (B
penakuii [Toctanosn KMY Ne 745 gi
26.10.2016), MpaiBHUK 3
BUKOPUCTAHHSM CIIEKTPOHHOIO
uugpoBoro  mimmmcy Ta  3aco6im
Pecctpy  dopmye 3asBy-ankery (y
TOMY 4YHCIi 3iiCHIOC OTpHMaHHs
OlOMeTpHYHMX JaHuX, IapaMeTpiB).

Iicnst bopmysanns 3assu-ankern AnmigicTparop Llentp nananus ITix gac
NpaliBHAK JpyKye il Ta Hamae [THAIT aJMiHicTpaTHBH npuiiomy
3aBHUKY JULST OCpPEBIpKA MIX IOCITYT TOKYMEHTIB ¥
UPaBIIIPHOCTI BHECCHHMX 0 3asBHU- JICHb 3BCPHEHHS

AHKETH  BIZOMOCTeH.  Peectpanis
3aABH-aHKCTH  3IACHIOETRCS 13
3aCTOCYBaHHAM 3ac00iB Peectpy min
Jac 1i popmyBaHHsL.

Y pasi BusBIeHHS DOMHITOK B
3asBI-aHKETI NPAUIBHUK BHOCHTL 10
Hel BimoBigui BUIIPABIICHH.

[Tpanisnux 3BEpTac yBary
SasiBHMKA Ha HAIMCAHHS IIPI3BHUIIA Ta
iMeni JIAaTUHCHEKUMHU JTiTepamu
BIJIIOBIIHO pi(e} Tabmuni
TpaHciiTepanii YKpaiHCBKOIrO
andapity JaTHHMIICIO, 3aTBEPIHKEHOIO
nocranoBoro KMV Bixg 27.01.2010 Ne
[Ipo BHmopsikyBanms TpaHciTeparii
YKPalHCHKOTO aaBiTy IaTHHUIEIOY. .

SIKINO 3asIBHUK BHSBHB Oaskanis
3a3HAYUTH CBOE Ipi3Buie abo/Ta im’s
JATHHCHKUMH JITEpaMH  BIJUTIOBIIHO
JI0 HOr0 HaNMCaHHY Yy pagime
BAIAHUX Ha #Oro iM’s JOKyMeHTaXx,
OPAiBHUK  PO3’ACHIOE, IO  JUIA
BHCCCHHS 3MIH HEOOXigHO mojaru




JIHCEMOBY 3as1BY (HOBUIBHOI (hopmu)
Ta ~ JIOKYMEHT, IO IxTBepmKye
3a3HaYCHUH (akT, a came:

- TacnopT rpoMajisinuHa Yipainm,
Hacnopr rpomaasuusa VYkpainm mis
BHI3TY 32  KODJIOH, ITPOI3HMIM
JAOKYMEHT TUTUHMU;

- JIOKYMEHT, IO MiJTBEPIKYIOTH
hakr napomkeHHs, 3Mimm imeni (y
TOMY YHCII y pa3i yKIajeHHsS a6o
posipsaEHs  mmoby),  Bumanoro
KOMIICTECHTHUM OpPraHoM 1HO3eMHO]
ACpXKaBM  Ta  JIErayi3zoBaHOIO B
YCTaHOBJICHOMY HOPSJIKY;

- paHille BUNaHi nacnopra ua im’s
JUTUHN/0aTHKIB (a0 ommoro 3
HHX)/OIHOTO 3 IOmPYXKKs, y ToMy
YHCII B IACOpTax JuIs BHI3Y 3a
KOPJIOH, BHJIAHUX 1HO3eMHUMH
JICpXKaBamu, SIKIIO
nutuna/6arsku/oquH 3 HMOAPYNOKS €
1HO3eMIIMY.

SIKmo  moxkymeHTH, ki MOXYTh
TIi/ITBEDIUTH 3a3HAYEHEX (BaKT HasBH]
Yy 3adBHHKA I 9Yac upuifomy,
NpaliBHUK NpuiMae Big  HBOrO
IIICBMOBY  3asiBy, CKaHye ii Ta
AOKYMEHT 0 3asBU-aHKETH 1 BHOCUTH
KOPEryBaHnHs y HalMCaHHs IPi3BHIIA
Ta/abo imMeHi Mo BiimoBimEMX monis
3asBU-aHKETH.

Sxwo mix wac npuitomy BIJICYTHI
H1ATBEPIDKYIOYi JIOKYMEHTHU Ta
3QABHMK 3TOACH BIMOBHTHCS BiJ
odopmIIeHHSI, TpaiBHUK oopmioe
BiIMOBY Bim oMOpMIEHHS 3asBH-
aHKETH Ta iH(OpMye 3asBHEKA PO
000B’A3KOBICTH OTPHMAHHS racropra
rpomMasissiuHa YKpainu.

-

ITicns IIEPEBIPKU 3asBHHUK
BIIACHUM  IIJIIMCOM  IiATBEpIDKYE
NPaBUIBHICTE BHECEHUX JIO 3asBHU-
aHKETH BiIoMOCTeif Ipo 0co6y. Skmo
3adBHUK Yepe3 Qi3uyni Bagu He MoKe
UIATBEPINTH  BJIACHHM  IiIIHCOM
IPaBUIBHICTh  TAKHX  BiIOMOCTEH,
UPAIIBHUK  POOHUTH  BiAMiTKY IIpo
HCMOXKIIMBICTE TaKoro
i ITBEPDKEHHS Ta 3acBiUye
IPABUIGHICTE BHECEHHX IO 3asBH-

AnmimicTparop
LHAII

LlenTp Hamanus
aJMiHiCTpaTUBH
HX ITOCITYT

Ilin gac
IpuiEomMy
TIOKYMEHTIB y
JICHb 3BEPHEHHSI




AHKCTH  BIJIOMOCTEH IIpo  ocody
BIIACHUM ITiJTIIECOM.

Ilicna  meperipker  3asBHEKOM Anminicrparop LenTtp nananus ITix gac
[IPaBUNBHOCTI BHECEHHWX 110 3asBU- LHAIT aJMiHICTpaTUBH IIpAoMy
aHKETH BIOMOCTEH mpo 0co0y 3asBa- X TOCITyT JIOKYMEHTIB y
aHKeTa IICPEBIPSETHCS Ta JeHD 3BEPHEHs
HIILHI/IcyGTLCSI (13 3a3sHa4cHEAM jaTy,

PI3BUINA Ta iHiniamis) IPAIiBHIKOM,
AKAH  NPUMHSB — JTOKyMeHTH  Ta
CPOpMYBAB 3a5BY-aHKETY.

Ipanisauk CKaHye i3 AnmMirictparop LenTp nananus ITin gac
3aCTOCYBAaHHAM 3acobiB Peectpy no ITHATI aJIMiHICTpaTHBH IpuiomMy
3asidBHU-aHKETH I[OKY\/ICHTH SIKI HX [I0CITyT I[OKYMCHTiB y
HonaroTees  3asBHUKOM. Opurinanm JICHb 3BEPHEHHS
JOKYMEHTIB TIOBEPTAIOTHCS 3asBHUKY
icys 0QOPMIIEHHS 3asBH-aHKETH.

Y  pasi  momamms  3asBHEKOM
iHdopmanii po cIuIary
AIIMIHICTPAaTHBHOTO 3G0py PEKBI3UTH
Iarexy (Koj KBUTAHIIL) BHOCATBCS
A0 3asBU-aHKETH Ta y pasi HAsBHOCTI
TeXHIYHOT MOXIMBOCTI KBHTAHLIiN
PO3IIPYKOBYETBCSL 32 JIOMOMOIOIO
IIpOrpaMHOro  mpomykry  «checky,

CKaHYEThCA 1O 3asiBU-aHKCTH.
Posrsi 3asIBU-aHKETH ITpanisnuk Tepuropiancuu | He mismime mix
BIJIIOBI TAIEHAM HpariBHUKOM TEPUTOPIATTEHOTO U I1ApOo3 it gyepe3 15
mingposainy IMC, AMC, nenrp | po6ouux miis 3
LEHTPY HaJaHHs Ha/TaHHs JTHST
aJIMIHICTpaTHBHIX aJIMIHICTPATHBH |  ohopMIIeHHs
IIOCIIYT, UX IIOCIIYT, 3asBU-aHKETH.
JIEPIKaBHOIO JIepKaBHE .
| eP AP V pasi
IIIPAEMCTBA, 110 N IIPUEMCTBO, .
TEPMIHOBOI'O
HAICKUTH 10 chepr | 110 HAICKUTH
. OTPUMaHHS — He
yrupasminas JIMC Io cepu . .
. . II3HIIIE HIMX
abo itoro YIOPaBIiHHS
. . qepes 6
BLIOKPEMIICHOI'O JIMC a6o #oro .
. ; . . | poOouux JHiB.
1IPO3IiITY BIIOKPEMIIEHUI
Ii1pO31i V pazi
IIPOBE/ICHHS
LPOLIE/YpH
BCTAHOBJIEH S

0cobu CTpoK
PO3IIISY 3asBU-
aHKeTH He
NIOBUHEH
TIEPEBHUIITYBATH
JIBOX MICSIIIB.




3nilicHenns inenTudikanii ocodm,

f ITparisauk

Tepuropiansnn | He miznime HIX

UCpeBIpKH  1HpopManii  momanof TCPUTOPIAIEHOTO # miaposgin qcpes 15
3aSIBHUKOM, y TOMY quen | nigposuiny JIMC, HAMC, nentp | poGounx nmis 3
Ha/IXOKCHHS KOIITiB 3a LEHTPY HalaHHs HaJaHHs JUIS
aaMinicTparuBHY ITOCIIyTY, 0Io | aaMiHICTpaTHBHUX aJMIHICTpATUBH oopmitenHs
HajacTbes, Ha paxyHKH, BigKpuTi IOCIIyT, HX IIOCITYT, 3asBU-aHKETH.
TCPUTOPIAEHUMU OpraHaMu JIMC B JIEPKABHOIO JIepXxKaBHe Y pai
. : - asi
TepuTOplanbHuX opranax JIKCY IITIPUEMCTBA, 1110 IIJIIPAEMCTBO, P
TEPMIHOBOTO
HaNeKUTh 10 chepu IO HAJIEXHUTEH p
. OTPUMaHUs — He
yupasiainas JIMC 1o chepu P . ;
;. . II3HIIIE HIXK
abo ioro YIPaBIiHHS
: . gyepes 6
BIJIOKPEMJIEHOTO JIMC a6o #oro .
; . : . | poboumx amig.
1 IpO3/Iiny BIJIOKpEMIIeHU}t
HIAPO3 LT Y pasi
IIPpOBEAECHHS
Opoleypu
BCTaHOBJIEHHS
0codu CTpoK
PO3IIISITY 3asiBU-
aHKETH He
IIOBHHEH
[EPEBUIYBATH
JIBOX MICSIIIB.
Pirnenns Ipo odopmienns IpaniBaux Tepuropiansau | He nisnime misx
nacropra IPUAMAETBCS | TepHTOpiaNBHOro | miaposin uepes 16
TepuTopianbHuM 1iposminom JIMC | aposuiny JIMC, HIMC, nentp | po6ounx ami 3
3a pesynbraramu igeHTudikanii ocodu NEHTPY HA/[AHHS HaJaHus JHS
Ta TepeBlpku - dakry ;M?KHOCTI AIMIHICTPATHBHIX | ajMiHiCTpaTHBH |  oQopmiIeHILs
0COOH 710 rpoMansHCTBa Vicpainy. HOCIIyT, X TIOCIIYT, 3asBU-aHKETH.
JIEPKABHOIO JIepKaBHE )
N B VY paszi
MIAIPUEMCTBA, 1[0 IIAIPUEMCTBO, "
TEPMIHOBOI'O
HAJIEXKUTH 10 chepu | 1m0 HamEKUTDH
» odopmitenns —
ynpasmnans JIMC 1o cepu A .
.« . HE III3HIIIE HIK
abo ioro YIIPaBIIHHS
y . gyepes 6
BIZIOKPEMIICHOI'O JMC ab6o ioro .
; . . . | pobouux nHIB.
iIpo3miny BIJIOKPEMIICHHI
HiApO3TiT Y pasi
IIPOBEJICHIIS
IPOLIEypU
BCTaHOBJIEHH S

0cobu cTpox
PO3IISITY 3as1BU-
aHKEeTU He
IIOBHHEH
IIEPEBUIIYBATH
JIBOX MICSIIIIB.




Y pasi npuitHATTS pimenms PO
BIIMOBY B OQOpPMIEHHI 9 Bumadi
[acropTa 3a pe3ynbTaTaMu po3TIAy

[ Bizomocni (mepconanbui  nami), [Ipanisnuk JAMC He niznimre
3a3HaYCHI y 3asBi-aHKeTI, T'onoBHOrO HACTYITHOTO
TICpEAAIOTECA A0 AL | o6uncmosansioro pobodoro jus 3
«Homfpa(bltmnﬁ KOM'6iHaT nentpy €mHoro JUH3 TIpHAHS IS
«Vlcpa}Ha» II0 BUTOTOBJICHHIO I[iHHIX JePKABHOTO pien s mpo
Iarepisy JUISI BUTOTOBJICHHS neMorpadiamoro obopsren
nacropra

peectpy IMC racropra
Odopmienns (mepconanizaris) Iparisank JI1 He miznime 3
Tlacropra rpomansHura Yipaiau ta | J{I1 «ITonirpagiunmit «Iloxnirpadiutm | poGounx muis 3
AOCTaBKa 10 TO TEPUTOPIambHOrO | KoM6inar «YKpaina» 1 xoMOinar JUHST
mipo3iny JIMC II0 BUTOTOBJIEHHIO «YKpaina» mo HallpaBJICHH
IIHHKX [Iarepisy BUTOTOBJICHHIO JAHUX JIJ1s
UIHHIX BHTOTOBJICHHS
nanepin» nacriopra
Y pasi npuiinarrs saseu-ankerd y [Iparisank Teputopiansan | He nismime nix
UEHTPl HajaHHs ajMiHiCTparuBHEX TEPUTOPIATEHOrO 7§ gepe3 20
IIOCITYT/IepIKaBHOMY I1AIIPHEMCTBI, Opramy/miaposiiny opran/mizposai | po6ounx mis 3
IO HATCKUTH 10 chepu yrnpapiinms JMC 1 JIMC JUHS
JAMC, abo iioro BIZOKPEMIIEHHX odopmitenns
HiPO3 LB, MarepiaabHo LEHTPY HalaHHs LIEHTP 3asBU-aHKETU
BIJIITOBITATbHA ocoba | anmiHicTparHBHUX HaJanHs i
TEPUTOPIANBHOTO  Imiapossiny JIMC HOCIIyT aJIMIHICTPaTUBH ZepMiHOBorop st
Ha JIACTaBl  aKkTa OpHAMaHHs- HX TTOCHYT
nepenadi - mepenae  marepianbHO JIEPHKABHOIO ulop MICHIDE =
BIJIIIOBIIaTbHIT 0c001 | mixIpUEMCTBa, Mo Jiep)KaBHe - manunc. e
, : pobounx i 3
YIIOBHOBaXEHOI'0 Cy0’exTa | HaNe)uTh 110 chepu IIPUEMCTBO,
epcoHali3oBani GiraHKku macmopra. yupasniaas JIMC, O HATEKATE |~
abo ioro 10 chepu ObOpMIIEHE
BIZIOKPEMIICHOTO YIPaBIiHHsA SRR AR
mizpo3ainy JMC, abo sioro | v pasi
BIJTOKPEMIICHUH IPOBEJIEHHS
I1PO3ILIT 8101008 (S3) 0 %50)7
BCTaHOBJICHH
ocobu CTpPOK
PO3TIIANY 3asiBU-
aHKeTH HE
IIOBHHEH
IIEPEBUIITYBATH
JIBOX MICSIIiB.
Bupasa macmopra rpomamsnuma AnmMinictparop Uenrp nananns | Ha 11 poGoywmit
Vkpainu IMHAII aIMINICTPaTHBH | IeHb 3 JHA
HX IOCIYr oopmitenns

3asBU-aHKETH,
aje He mismimme
HDK uepes 20
pobouux jHiB 3
JHST




3aj4BH-aHKETH Ta IIogagux IIOKYMGHTiB

HaJa€Tbes  IMHCBMOBA  BiJIOBiNL 3
O0IPYHTYBaHHSIM IIPUYUH BIIMOBH,

Y pasi nonanus JOKYMEHTIB 4epe3
IICHTP HaJaHHs a/MiHICTPaTHBHUX
IOCIYT, NepKaBHE MiIPUEMCTBO, 110
HAICKUTE 710 chepr  ynpasiinms
JIMC, abo iioro BIIOKpEMIICHMIA
LPO3 LI, TepUTOpiaTsHui H1PO3.IiT
JMC HaJICHIIAc MIHUCBMOBE
OB IOMIICHHST upo OpUiHsATE
PIIEHHS 10 BimmoBigHOroO cy0’exra
AT TONAJLIIOTO BPYYEHHS 3aMBHIKY.

oopmieHHs
3asBH-aHKETH,

Y pazi
TEPMIHOBOTO
opopmieHHs —
HE MI3HIIE HiX
yepes 10
pobounx nHiB.

¥ pasi
IPOBEICHH A
poeaypu
BCTaHOBJIEHHS
0COOM CTPOK He
IIOBUHEH
IEPEBUINYBATH
JIBOX MICSIiB.

Ockaprxenns

Pimernss npo sinmosy s opopMiieHHI YM Buayi
facmopra  Moxe  OyTM  OCKapXeHo  0co6oi0 B
aZIMiHICTPaTUBHOMY HopsAKy abo 110 cyuy.

Teputopiansuuit opran JIMC mae IIPABO IEPETIISTHY TH
plIEHHS, MpUiHsTE TEPUTOPIATBHAM 1ifposainom JIMC, i
32 HajIBHOCTI MiACTaB 3060B’s3aTH HOro ckacymarw
TIONEPEHE PIMIEHHS PO BiZIMOBY B obopmiIeHn Yu Bujayi
1acropra i NpUHHATA HOBE PilNeHIHs Ha mixcrasi panime
IIOJIaHUX JOKYMEHTIR.

Iapopmanis  1npo pesymsraru PO3ITISITYy  cKapru
AOBOIATBCS  JIO  BilOMA 3asBHHKA B  YCTAHOBJICHMI

IMpumiTka

3aKOHOOAaBCTBOM CTPOK.

Y pasi mogamust 0c06010 a60 i 3aK0HHEM NPCACTABHUKOM i 9ac npuiioMmy 10KyMenTin
indopmanii (pexrizuris IUIATCIKY) MPO ciarTy ajMiHiCTPaTHBHOrO 3060py B Oyab-sIKiit
¢opmi, 3a aKoro moxke Oyru nepesipeno daxr omraru i3 BHKOPHCTAHNISAM IIPOrPaMIIOro

«check», xkBHTanuUin

HPOAYKTY

PO3IPYVKOBYETHCSH

BiINOBINMMM  mpaniBnukom

TEPHUTOPIAJILHOIO Oprasy/TepuropiajbHoro nizxposainy IMC/ynoBuosazkenoro cyb’exra
3a onomoroxo nporpamuoro npoxykry «check» y pasi rexmiunoi MOKJIHBOCTI.




