NOr'OJI’KEHO

3ATBEPJIDKEHO
Pienns BHKOHKOMY DOHTaHCEHKOT Haxkas IMC Yxkpaiun
CllIbCEKOT paau Bin 10 siroToro 2020 POKy
Bill «29»Tpagus 2023 pOKy Ne33

Ne797

(3i aminamu)

TEXHOJIOTTYHA KAPTKA
AJIMIHICTPATUBHO] 110 CJIYI'u

Eranu onpamioBanns Binnosinansua Crpykrypri
3/ | 3Bepuenns npo Halxanug | mocagoma ocofa j AP o3/i/n, BUKOHAHH S
aaMinicTparusnoi IOCIyru CTPYKTYpumii BiInoBinannui . .
5 : eTanis (aHiB)
IUP 0311 3a eranm

Iin wac npuitmanmg TOKYMEHTIB Anminictparop Hentp nananms Ilix gac
BIJ{ 3asBHHKa 3IIHCHIOETECSt ITHAIT aaMiHicTpaTuBH npuiiomy
IICpeB1pKa IIOBHOTH IIogaHux HX IOCITyT JOKYMECHTIB y

3aIBHUKOM JIOKYMEHTIB,
BIANOBiAHiCTE  ix obopmireHHS
BHMOraM 3aKOHOABCTRA.

Y pasi  nomamms 3aBHUKOM
tHbopmarii (xomy KBUTaHI) mpo
CIUTaTy aiMiHicTpaTHBHOrO 300py 3a
AOIIOMOI' 00  TIpOrpaMHoOro IPOXYKTY
«checky IEPEBIPAETECA  hakT fHoro
crutatu*.

Y pasi Bussienns baxry momanus
HE BCIX HeOoOXimmmx JOKyMeHTIB (y
TOMY 4HCII, ¥ pa3i He T ATBEPIKEHHS
3a JIOTIOMOI 010 IIPOrpamMHOro
TIPONYKTy «check» imopmarii Ipo
CIIIaTy  aAMIiHICTPaTHBHOTO 360py)
abo MO AHHS JOKYMEHTIB,
obopMIICHHS sKHX He BI/IIIOBITac
BHAMOTaM  3aKOHONABCTBA,  3asBmmK
iHpopmyerhes Opo  BIAMOBY B
IPUANHATTI JIOKYMEHTIB i3
Sa3HAYCHHAM IICTAB TAKOi BigMOBH.
3a GaxaumaM sasBHmKa BIIMOBa
HalACThCS B IHCHMOBOMY BHIVISII.

ACHB 3BEpHEHHS

Y pasi Biznosizmocri ITOTaHUX Anminicrparop Hentp nananug ITix gac
AOKYMCHTIB  BUMOram [opsixy ITHATII anMiHicTpaTueH npuiiomy
obopmienns,  Buyaui, 00Mimy, X [OCITyT HOKYMEHTIB y
HepeCHITanHsI, BUITYYCHHS,

JI€Hb 3BEpHEHHS
HOBCDHCHHS  nmepxaBi,  Bu3Hanmg

HeMiHCHUM Ta SHUIICHHS Nacnopra



IrpoOMaasHuHa Ykpainm,
sarBepikeroro  IMoctanoporo KMy
Bix 25.03.2015 No 302 (B
penaxnii ITocragosy KMY Ne 745 BI
BHKOPHCTAHHSIM CIIEKTPOHHOIO
mubpoBoro WIHCY Ta  3acoBip
Peecrpy bopmye 3asiBy-aHKery (y
TOMY 49HuCHi  3xiiicHIOE OTpUMaHHs
OloMeTpryrmx MAHHX, IapaMeTpiB).

Hicns dopmysamms 3asBU-aHKETH AIIMiHiCTpaTOp Hentp mananny ITix yac
HpallIBHUK  mpykye 17 g Hajae IMHAIT aIMIHICTpaTHBH IIpuioMy
SAABHUKY AL HEpeBIpKu UX IOCITyr AOKYMEHTIB y

IPABUIBLHOCTI BHECEHHX o 3asIBH-
aHKETH  BIJJOMOCTEi]. Peectparis
SAABH-aHKETH  3ilicHIOETHCY i3
34CTOCYBaHHAM 3acobin Peectpy min
Jac 11 popmyBamms.

Y pasi Busemenms IIOMHIIOK B
3asBI-aHKETi Tparismuk BHOCHUTE 110
Hel BIAIOBI i BUIIPABIICHHS,

Ipanisruk 3BepTrae yBary
3asBHUKA HA HATHCAHHS Upi3BHINA Ta
iMeni JAaTUHCHKAMY JiTepamu
BIZINIOBi THO Bi(o) Tabmumi
TpaHcITepanii YKpaiHCEKOTO
andagiry JaTHHULEIO, 3aTBEP/PKEHOIO
HocranoBoo KMV iy 27.01.2010 No
lpo Bropsnkysamms TpaHCTiTepanii
YKPaiHCBEKOro andasity narunumeroy,.

ACHBb 3BEpHEHHSY

SIKIo 3asBHMK BUSIBUB Oajxanmug
3a3HAYUTH CBOE IPi3BHINE abo/ta im’g
JIATHHCBKEMH  JTiTEpamMu BIIIOBITHO
A0 HOro Hanwmcamms Y  paHime
BUJIAHUX Ha Horo im’sg AOKYMEHTax,
HpaIiBHUK PO3’ACHIOE, 10 JUIS
BHCCCHHA 3MiH HeoOXigHo nogaru
ITHCBMOBY 3asiBy (J10BibHOI bopmn)
Ta JOKYMEHT, 1o HIATBEPIKYE
3asHavcHuH dakr, a came:

- lacuopr rpomaastauna Vikpainn,
[acopT rpoMajasauHa Ykpaian g
BUI3Ty  3a KOpIoH,  mpoiznwmii
JOKYMEHT JIUTHHM;

- AOKYMEHT, IO HiATBEpIKYIOTH
$akT HapomKeHHs, 3Mmi iMeHi (y
TOMY 4MCIl y pasi ykiamgeHHs abo
po3ipBanHs mmody),  Buymamoro
KOMICTCHTHUM OpraHoM imozemmof
ACPXKaBH  Ta  JleramizoBamoro g
YCTAHOBJICHOMY IOPSIKY:;




- pauimre Buani ITacnopra Ha im’s
JUTHHHU/OaTBKIR (@60  ommoro 3
HHX)/OnHOrO 3 HORPYXOKs, y ToMy
YUCII B ntacrioprax  Jyig BHI3NYy 3a
KOpNOH,  Bumanmx 1HO3eMHIMHU
AepXKaBamu, SAKIIO
MUTHHA/GaTbku/onuy 3 HOJPYXOKS €
1HO3EeMIIsIMH,

S0 MOKYMEHTH, s1xi MOXYTb
U ATBEPANTH 3a3Hagenmx daxr naspni
Y 3adBHMKA 11 yac Ipuiiomy,
IPaliBHEK  Npuitmace BII  HBOrO
IICbMOBY  3asBy, CKaHye i Ta
AOKYMCHT J10 3asiBH-aHKETH i BHOCHTE
KOperyBaHHs y wammcanmsg IIPI3BHIA
Ta/abo imeni o BUIMOBIAHAX 110J1iB
3asBU-aHKETH,

Jkmno mig gac IPpUHOMY Bincyrai
HIATBEP/KYFOY] MOKYMEHTH  Ta
SAABHAK 3TONEH  BinMOBHTHCY BiJ[
odopmienns, UPalliBHEK 0dopmioe
BIIMOBY Big opopmneHns 3aspy-
aHKeTH Ta iHpOpMYe 3asBHuKA IIpo
000B’I3KOBICTE OTpUMaHHS macriopra
I'poMaznsHuHa Yipainy,

Iicng NIEPEBIpKH 3ASIBHUK
BIIACHUM  ITigmucom HiATBEPILKYE
UPAaBUILHICTh BHECEHHX 110 3asIBU-
AHKETH BiZoMOCTel po 0coby. Sxnio
SaABHUK vepes Gismani Bagy He Moe
MIITBEPIUTH  BiracHmM iamucom
HIPAaBWIBHICTE  TAKHX Bi}IOMOCTefI,
OPAUIBHAK  POGUTE BUIMITKY  mpo
HEMOKJIUBICTE TaKoro
I ATBEPIKEHHS Ta 3acBiauye
UPAaBUILHICTL BHECEHHX 10 3aspp-
AHKETH  BIOMOCTEi! Ipo  ocoby
BIIACHUM ITi AT COM.

Anminicrparop

ITHAII

HenTp naganug
aaMIHICTpaTHBH
UX IIOCITyT

Iix gac
IpuiHoMy
JAOKYMEHTIB y
JI€HB 3BepHEHHS

IMicns HCPEBIPKH  3asBHHKOM Anminictparop [entp nananus ITix wac
IPaBHILHOCTI BHECEHUX n0 3asBU- ITHATI aMIHICTpaTHBH IPHHOMY
alKeTu BIOMOCTEIf Ipo 0coly 3asBa- UX DOCITyT JNOKYMEHTIB y

aHkeTa IICPEBIPAETHCS Ta
LI JITUCY€THCS (13 3a3HavyenHmM Jlaty,
Ipi3BuIIa Ta IHiniamnin) HpaIliBHUKOM,
AKHM  TIpuitass HOOKYMEHTH Ta
CQOpMyBaB 3asBy-aHkeTy.

Hparnisauk CKaHye 13
3aCTOCYBaHHSIM 3aco6iB Peectpy 1o
3asBU-aHKETH JOKYMEHTH, SIK1
IONAIOTHCS  3a9BHUKOM. OpuriHaim

ACHB 3BEPHECHHS

Anminicrparop
[THAII

Ientp namanus iy wac
aIMiHICTpaTHRH Ipuifomy
UX IOCITyT




AOKYMEHTIB HOBepTaroTsey 3asBHUKY
HICT ohopMIters 3a5BH-aHKETH.
pPasi  monmanmg 3aBHUKOM
1HpopMarii IIpo CILIary
aIMIHICTpaTUBHOrO 300py pekBisuTH
IIarexy (kox KBHTaHIII) BHOCSTLCY

M0 3asBH-aHKeTH Ta Y pasi HasBHOCT]
TEXHIYHOT MOXXJIHBOCT] KBUTAHITIs
—=22IHOI  MOMUIMBOCT]

PO3IpykoByeThCST 33 JI0IIOMOror0
IIPOrpamMHOro Hponyxry  «checky,
CKAaHYETBCS 10 3asBH-aHKeTH,

Posrysiy 3a9BH-aHKeTH

AOKYMEHTIB y
JEHb 3BCpHCHH}I

Ipanisank Tepuropiamsau | He i3HiIme Hix

BUUTOBIANE M IIPaIiBHIKOM TEPUTOPIANIBHOTO | I ipo3 i qepes 15
Iipos iy AMC, JIMC, OCHTp | poGoymx nmig 3
UEHTPY Ha aHys HaJlaHHs JTHS
aJMiHICTpaTUBHIX aaMIHICTpaTUBH opopmienHs
IIoCIyT, UX TIOCIIyT, 3asIBH-aHKETH.
TeP3KaBHOTO JlepikaBHe V oot
. . asi
HMIIPUEMCTBA, 1110 M AIPHEMCTRO, P
TEPMIHOBOTO
HAIIEKUTE 210 chepn IO HAJICKUTE
i OTPUMaHHs — He
ynpasmuus JIMC 70 chepu e 5 .
G . MI3HIIIE Hix
abo ioro YIPaBIIHHS
. ., qepes 6
BIIOKpEMIIEHOTO AMC a6o iioro .
; . . . | poboumx nuis.
H1JIPO3 LTy BIIOKpeMJIeHHIT

aizposin Y pasi
IIPOBEJICHH S
npoueypu
BCTaHOBJICHHS
0Co0H cTpok
pO3IAy 3a58HU-
aHKeTH He
NOBUHEH
[IePEBUITYBaTH
ABOX MICSIiB,

3nilicnenns iierTUdikamii ocobwu, [panisauk Tepuropianean | He Ii3HINIe Hisx
ICpEBIpKH  iH(opmarii onanol | Tepuropiamsroro 1 minposmin gepes 15
3aIBHUKOM, y TOMY qyucni minposainy JIMC, AMC, uentp pobGouwnx jmis 3
Ha/IXOJDKEHHS KOIITIiB 3a UCHTPY HalaHHs HalaHHs JUHS
aIMIHiCTparuBHy IOCIyry, o aJMiHiCTpaTUBHIX aIIMIHICTpaTHBH odopmireHms
HA/Ia€Tbed, Ha  paxymkm, BIIKPUTI HOCITyT, HX HOCIyT, 3asIBU-aHKETH.
TePUTOPIAIEHUMMU opranamu JIMC s JIePIKaBHOTO AcpxasHe Y pai
TCPUTOPIAIEHAX Oprafax JKCY HiNPHEMCTBA, [0 IIATTPHEMCTBRO, epmfgmss
H;HJI@KI/I'I.‘L 1o chepu | 1m0 HamexHTE BRI i
pasieia IMC A2 C(b(?p " II3HIIIE ik
abo ioro YOPaBIiHHA
. . gyepes 6
BIIOKPEMJIEHOTO JIMC a6o itoro

. . . . | pobovmx /HIB.
APO3 LTy BLIIOKpEMIICHUET
APO3 1T



Pimenyg opopmeHns
nacropra IIpHMMaeThCy
TE€PUTOPIATLHIM HiTPpO3TimoM JAMC
3a pesynbraramy izerTmbiKauii' ocobdy
Ta nepeBipku baxty manexmocri
0codu 110 TpoMansHeTBa Vipainy,

Iipo

Ilpauipank
TCPUTOpIaNBEHOrO
Iipo3 iy JMC,
LUCHTPY HanaHHs
anMiHICTpaTURHIX

HOCIyT;
Zlep>KaBHOTO
HiIIHpI/ICMCTBa, 1o
HANCKUTE 110 chepu
yupasmiaus JIMC
a0o Horo
BITIOKpPEMJICHOr0
HiZpO3 iy

Tepuropiansuy
U miaposin
AMC, nenrp
HaXaHHs
anMIiHicTpaTury
HX TOCIyT,
JIepKaBHe
T pHEMCTRO,
IO HaJIEXKUTE
710 chepu
YOpaBmings
HMC a6o itoro
BiJIOKpeMIteHmii
IAPO3 i

Y pasi
IIPOBEIEHH S
npoueypu

BCTaHOBJIEHHS
0cobu crpok

PO3TIISIY 3asBH-

AHKETH He
IIOBAHEH
[IepeBuuryBary
ABOX MiCIB.

He nisnime mix
qgepes 16
pobounx g 3
JUHS
odopmirers
3asBU-aHKeTH.

V pasi
TEPMIHOBOTO
odopmiterms —
HE Mi3Hine mix

qepes 6
pobounx uis.

V pasi
IIPOBEIEHHS
Hpouenypu

BCTAHOBJICHHS
0C00H cTpoK
PO3IIsATy 3asBH1-
anKeTH He
IIOBHICH
NICPEBUIITYBATH
ZBOX MICSIIB.

Binomocri (mepconanmbui JlaHi), IIpanisruk He misnime
3a3HaveHi ¥ 3asBi-aHKeTi, l'onosHOTO HacTyryoro
T€penaoThCs A0 AlI 009HCITIOBAIBHOIO po6oyoro jus 3
«Iomirpadivnmuit KoMOinar eHTPY €1MHOro TS TpURHs TS
«Ykpainay 1o BUTOTOBIIEHHIO ITiHHHX JEPRABHOLO pimerist 1po
TALEPiBY i BHIOTOBICHHS Zemorpadiunoro ohopmienus
L peectpy JIMC racropra

L Odopmirenns (mepconanizaris) Ipanisaux _JIH ' He nmnme?ﬁ
THacnopTa rpomaisuuHa Vkpainu Ta AlT «ITomirpadpianmiz <<Homrpa_danH pobouux juis 3
AOCTaBKa O TO TEPHUTOPIANBEHOro | KoMGiHar «YKkpaina 51 KOI\f6lHaT JUHSI
ninposmiiy JIMC 110 BUTOTOBJIEHHIO «YKkpaina» mo HaIPaBJICHIIs

IIHHHX NAepiBy BHUT'OTOBJIEHHIO J@anux juist
LIHHAX
N narnepisy ]




YV pasi IPHHHATTS SajBU-aHKETH y Ipaniruuk

UCHTP] HamapHs aIMIHICTpaTHBH X
HOCJIYP/,ZICp)KaBHOMy i ApHemMcTi,
IO HAEKUTE j0 chepu ynpasmings
AMC, a6o iioro BiIOKpeMIenmx
IiPO3Tinis, MarepiaisHo
BIIOBiNaBHA 0co0a
TEPUTOpianbHOrg Iinposminy JMC

Ha  mifgcraBi  akra IpHIMaHHS-
nepeaayi epenae Marepiajisuo
BIIIOBIabHiiy 0co0i
YIOBHOBaXXE€HOTO Cy0’exra

TI€pconaizoBani Gruamky nacopra.

Bunaga Hacmopra rpomansamna
Ykpainn

Y pasi npuitasrrg pimienns mpo
BiZIMOBY B odopmirenni uy BHAaYi
1acropra 3a pesynsraramu posmIst Ly
3a5BU-aHKCTHU Ta HOMAHUX JIOKYMEHTIB
Haa€TbCsA IMUCHLMOBA BIINOBiNE 3
00rpyHTYBarHHsM IIPUYUH BIAMOBH.,

V pasi nonanus AOKYMEHTIB yepes
UCHTp HalaHHA  a/JMiHicTparuBHHX
TIOCTIYT, IepXKaBHE MiAIPHEMCTBO, 10
HaIOKHTE 10 chepu  ympasminms
JAMC, abo iioro BiIOKpeMIICH i
IAPO3iL, TEPUTOPIANBHAN T Apo3 i

IIPHHHATE

TepUTOpIaIbHOrO

opraHy/niapo311iJ1y

JIMC

UEHTPY HajaHHs
aNIMIHICTpaTHBH X
HoCIyT

HEPXKABHOIO
ni,uaneMcha, o

HAJICKUTE 10 chepu

ynpaeniamas JIMC,
abo ioro
BIIOKpEMIIEHOro
ninposzziny

Anmigictparop

[THATIT

JIMC HajcuIIae ITUCEMOBE
OB OMJIEHHS Ipo

Tepuropiansuy
"
Opran/minpozni
o JIMC

HEHTp
HaJaHHs
anMiHicTparuy
UX TIoCIyr

JiEp)KaBHe
IiIIpremcTRo,
IO HANEXUTE
10 cepu
YHOPaBIiHHs
JIMC, a6o itoro
BITOKpeMIIeHuIL
i 1po3 i

Lentp namanms
aMiHicTparusy
HX II0CIyTr

BUTOTOBJICHH S
nacopra

He nisnime mix
gepes 20
pobounx nHip 3
TS
oopmitenns
3asBU-aHKeTH

b
TEPMIHOBOTO
opopmrenns
HE 1mi3Hime 10
pobounx nmip 3
JUHS
obopmienus
3asIBH-aHKeTH.

A%
TIPOBEJICHHS
ponenypu
BCTaHOBIICHH S
ocobu CTPOK
PO3TIIsLAY 3asBy-
aHKETH He
IIOBHHEH
ICPEBUIIYBaTH
ABOX MICSIIIIB.

pasi

pasi

Ha 11 po6oynit
J€Hb 3 g
oopmireHHs
3asBM-aHKeTH,
ale He mizHine
HDK uepez 20
pobounx nmip 3
JUHST
obopmitenst
3a5BU-aHKETH.

¥
TCPMIHOBOIO
opopmiienns —
HE Mi3Hile Hix
gyepes 10
pobdounx auis.

s &
HPOBE/ICHHS

NPOLEypU

pasi

pasi




pimenus o BIJIOBI THOTO cy0’exra
AJLL IOAATBIIOTO BpyYerHs 3asIBHUKY.

BCTAHOBJICHH S
0CO0H CcTpoK He
IIOBHHCH
IIEPEBUITYBATH
JBOX MICSIIIB.

Ocxapxenns Pimenns Opo BIIMOBY B opopmitenHi gy BHJ1ayi

nacmopra  moxe  Gyrm OCKapkeHO  ocoboro
a,Z[MiHiCTpaTI/IBHOMy TOpAnKy abo 10 cyy.
Tepuropiarsuumit oprar JIMC mae paso Hepernsiny Ti
PINICHHS!, mpmifnsTe TEPHTOPIAILHIM HiIPOo3IiTom JIMC, i
34  HasgBHOCTI mimcrag 3000B’s13aTH  Horo CKacyBaru
oniepenine pimenns mpo BIIMOBY B 0hopmiterui un Byag;

IIOaHuX JIOKYMEHTIB.

Iudopmaris Ipo  pesynsraru posniy  cxapru
NOBOZMTECS 110 Bijoma SaABHUKA B  yCTaHOBJICHWUI
3aKOHONABCTBOM CTpOK.

Y pasi momanns ocogoro 200 ii 3aKoHHIM TIpexcraBuMKoM mmin yac HOPHIHOMY KOKyMenTiB

indopmaniy (pexBiznTin IIaTexy) mpo CILIATY agminicrparusHoro 300py B Oynn-sixiii
(opmi, 3a sikoro mozke OyTu neperipeno dbakr onnaru iz BUROPMCTaNHAM nNporpamioro
UpoayKTy  «checky, KBUTaMIS _ posipykoByerses BiINOBiTHAM IPaNiBHHKOM
TEPUTOPIaNLHOrO Opramny/Tepuropiansmore nipo3iay AMC/ynoBuosasxenoro cy0’exra

32 Ion1oMororo nporpamuoro npoaykry «check» y pasi TEeXHIYHOT MOKIMBOCTI.




