NOT'OIXEHO 3ATBEP/UKEHO

Pienns: Buxonxomy ®@ouranchkoi Haxkas IMC Ykpaiun

cibepKol paxu Bix 10 mororo 2020 poxy

Bix «29»TpaBHst 2023 poky Ne33

Ne797 (31 3minamu)
TEXHOJIOTTYHA KAPTKA

AJIMIHICTPATHBHOI IMOCJOYI'M

O®OPMUIEHHSI I BUJAYA ITACIIOPTA I’ POMAISTHUHA YKPATHU JJIs1

BUI3Y 3A KOPIOH
3 BEBKOHTAKTHUM EJEKTPOHHAM HOCIEM 3AMICTH BTPAYEHOL O ABO
BUKPAIEHOI'O
Ne Eranm OIIPAIOBAHH Bignosigansna CrpykrypHi Crpoxk
3/ | 3BEpHEHHSs npo Hajganms | 1ocaaosa ocoda i mapo3xiim, BHKONAHHS
AIMIHICTPATHBHOT OCYrH CTp.)’KTypI.lI/ll/l BIIIIOBINAILHI -
AP o3ai1 3a eTanu
[lix 9ac nmpuiMaHHS DOKYyMEHTIB AnMiHICTparop IenTp Haganns Iix gac
BiJI 3asIBHUKA 3IIHCHIOETHCS [THAII aZMiHiCTpaTuBH npuiomy
HepeBipKa IIOBHOTH IIoTaHUX HX IIOCTYT IIOKYMeHTiB y
3aSIBHUKOM JIOKYMEHTIB,

: ! JI€Hb 3BEPHCHHS
BIJITOBIJTHICTh ix oopmienHs

BHAMOTaM 3aKOHOaBCTBA.

VYV  pasi nomamHsg  3agBHUKOM
iHbopmanii (komy KBHTaHINI) mpo
cIuiary aJMiHiCTpaTHBHOrO 360py 3a
JIOIIOMOI0I0 TIPOIPAMHOTO IIPOAYKTY
«check» mepesipsietbess QaxT ioro
crutatu®,

V pasi BussicHHs GaKTy HOgaHHs
HE BCIX HEOOXiTHHX JOKYMEHTIB (Y
TOMY YHCII, Yy pa3i He i ATBEPIPKCHHS
3a JIOTIOMOT OO IIPOTPaAMHOTO
npojykTy «check» indopmarii mpo
clulary  aaMiHiCTPaTHBHOIO 360py)
abo IIOTaHHsA JIOKYMEHTIB,
ohOpMIIEHHS SIKMX HE BiJUOBimac
BUMOI'aM 3aKOHOJABCTBA, 3asiBHHK
iHpopMyEThCS PO BiAMOBY B
IPUMAHSATTI JIOKYMEHTIB 13
3a3HaYEeHIAM IIIJICTaB TaKol BiMOBH.
3a OaxaHHSM 3asBHUKA BigMOBa
HATA€THCS B IUCHMOBOMY BHIVISAI.




VY pasi BigmoimmocTi IIOJAHUX
JNOKYMEHTIB  BUMOTaM Iopsaxy
o(hopMITeHHS, BHJIayl, obMminy,
NIepecuIan s, BUITYYCHHS,
[IOBEPHEHHSI  JICp)KaBi, BU3HAHHS
HEJIMCHAM Ta 3HHUIICHHS nacropra
rpoMaJisTHUHA Vkpainu,
sarBep/ukeroro Ilocranosoro KMV
Bix 25.03.2015 Ne 302 (B
penaxuii [Tocranosu KMV Ne 745 giy
26.10.2016), MIpar(iBHUK i3
BUKOPHUCTaHHIM €JIEKTPOHHOIO
uudpoBoro  miammey Ta  3acobis
Peectpy dopmye 3asmy- ankery (y
TOMY 9HCI 3IiMCHIOE OTpHMaHHs
OlOMETPHYHHX JaHHX, IapaMeTpiB).

Anminictparop
ITHAIT

LlenTp Hamanus
aJIMIHICTpaTUBH
UX IOCITYT

ITiz gac
npHioMy
JOKYMEHTIB y
JICHb 3BEPHEHHS

[licis hopMyBauns 3aseu-aHkeTH
NpalliBHAK  APYKye i Ta Hajae
3asBHUKY JUTS. IEPEBIPKU
IPaBAIIBHOCTI BHECEHUX JIO 3asdBH-
aHKETH  BiOMOCTeH.  Peecrpanis
3aABH-aHKETH  3MIHCHIOETBCS 13
3aCTOCYBaHHAM 3aco0iB Peectpy mig
Jac il popmyBanms.

Y pasi BuSBIEHHS TOMWIOK B
3asBI-AHKETI HPANiBHUK BHOCHUTH 10
HET BIATIOBI/(HI BUIIPABIICHHSL.

[pamisauk 3BepTac yBary
3asBHUKA HAa HAIMCAHHS IIPi3BUIIA Ta
IMeHi JIaTHHCHKAMU JTiTepamMu
BIITIOBIIHO b1 (0] Tabnumi
TpaHcTepanii YKpaiHCLKOro
andasity JaTHHULEIO, 3aTBEPIKCHOIO
nocranosoro KMV Bix 27.01.2010 Ne
lIpo BuOpsmKyBaHHS TpaHcmiTeparii
YKPaiHCHKOro asiaBiTy IaTHHUTICION. .

SIKIIO 3aABHUK BHSBHB Oaskambs
3a3HAYUTH CBOE NIPI3BHINE ab0/Ta iM’st
JaTUHCHKAMM JTEpaMHU  BiIOBiIHO
JI0 HOro HaNMCAHHY Yy paHime
BUIAHUX Ha WOro iM’s JOKyMEHTaXx,
IPAiBHUK  PO3’ACHIOE, IO  JUIs
BHECCHHs 3MIH HEOOXiJHO ITojaTH
IICBMOBY 3asBY (IOBiNBHOT (opmm)
Ta JOKYMCHT, IO IiATBEpIIKYE
3a3Havenui Qakr, a came:

- IIaCIOpPT rpoMajssHuHa YKpainy,
[IaCIOPT TPOMAaJITHUHA YKpaiHH JUIs
BUI3Ty 32  KOPAOH,  HpOI3HHIA
JIOKYMEHT JUTHHU;

AnmMiHicTparop
I[THAII

LlenTp Hananus
a/IMiHICTpaTUBH
UX TTOCITYT

ITiyx wac
UpHAOMY
JOKYMEHTIB y
JICHb 3BEPHCHHS




[ - AOKYMCHT, IO MiJTBEPIDKYIOTH
daKT HapowKeHHs, 3MiHE imermi (y
TOMY YHCI y pasi ykiaamenss a6o
posipBaHHs  mUNOGY),  BHIAHOTO
KOMIICTEHTHHUM OpraHOM iHO3eMHOI
HIEpXaBA  Ta  JIETAII30BAHOIO B
YCTaHOBIICHOMY IIOPSIJIKY;

- paHilie BUIaHI nacopra Ha im’s
muTHHE/OaThKiB  (a60  omHOro 3
HUX)/OJIHOTO 3 HONpY»MOKs, y TOoMy
YHCI B IAacmoprax Iyl BHUI3y 3a
KOpIIOH,  BHMJAHUX  1HO3EMHUMHU
JIepKaBamuy, AKIIIO
MUTHHA/GATHKU/OMHE 3 HOAPYHOKS €
1HO3EMIISIMH.

Sxkmo  moxymenrtu, siki MOXYTb
I {TBEP/IUTH 3a3HA9EHUX (PAKT HASBHI
y SaiBHAKA Wi 4Yac upuitomy,
IPaliBHAK  Ipuiimae BiT HBOTO
[IICbMOBY  3asiBy, CKaHye ii Ta
JIOKYMCHT JIO 3asIBH-aHKETH 1 BHOCHUTH
KOpCTyBaHHs y HaIMCAaHHS IPi3BUINA
Ta/ab0 iMeHi H0 BimmoBiMHMX moNiB
3asBU-aHKCTH.

SIkmo mix ygac IIPHAOMY BiACYTHI
H1ATBEPKYIOU] JOKYMEHTH Ta
3ajBHMK 3TOJIEH BIMOBHUTHCS BiJ
O0QOpPMIICHHSI, IIpaIliBHAK odopmitroe
BIIMOBY BiZIl O(OpMICHHS 3asBH-
aHKeTH Ta 1HPOpMYye 3asBHUKA IIpo
000B’A3KOBICTH OTpHMaHHS nacropra
IpoMajisiHUHA YKpainu.

ITicnst IIEPEBIPKH 3asBHUK
BIACHUM  IIJIMCOM  HiATBEPIUKYE
NPaBUILHICTE BHECEHHMX O 3asABH-
aHKCTH BIJIOMOCTEH 11po 0coby. Skimo
3asBHUK 4Yepe3 Bi3nvHi Bagu HE MOKe
TATBEPAUTH  BIACHUM  ITAIMCOM
UPaBHIBHICTG  TaKUX  BiZOMOCTE,
IPALIBHUK  POOHTL  BiMITKY 1Ipo
HEMOXKJIMBICTE TaKoro
1 ITBEPJKEHHS Ta 3acBiquye
NPaBUILHICTE BHECEHHX JIO 3asBHU-
aHKCTH  BIIOMOCTEH 1mpo  ocoly
BJIACHHUM II1JIITUCOM.

AnMiHicTparop
ITHAII

LlenTp HamagHs
aIMiHICTPATHBH
HX IIOCIIyT

ITin gac
npuiiomy
JIOKYMEHTIB y
JI€Hb 3BEPHEHIIS

Ilicns  mepeBipku  3asBHEKOM
IPaBHJIBHOCTI BHECEHUX [0 3asABH-
GHKETH BIZOMOCTE Ipo 0coby 3asiBa-
aHKeTa IIEPEBIPAETHCS Ta
niumeyerses (i3 3a3HaveHHAM JIaTH,

AnvizicTparop
ITHATI

Hentp nananns
aIMIHICTPATUBH
UX IIOCITyT

ITin gac
pUAoMy
JOKYMEHTIB y
JICHb 3BEPHEHHS




IPI3BAIIA Ta iHinianiB) mpariBHIKOM,

SKUA ~ OpUHHSB — JOKYMEHTH  Ta
copmyBas 3asBy-ankery.

IpariBauk CKaHye 13 AnmiHiCTparop Ientp mHaganns Ilix wac
3acTocyBaHHAM 3acobiB Peectpy mo LTHAII aIMIHICTPAaTHBH upuifomy
3asBH-aHKETH JIOKYMEHTH, SIK1 ¥X TIOCIIyT JOKyMEHTIB y
TONAIOTBCS.  3agBHUKOM. Opwurinamy JI€Hb 3BepHENHS
AIOKYMEHTIB HOBEPTAIOTCS 3aSBHUKY
iCTIst 0OPMIICHHS 3aSIBH-AHKETH.

V  pa3si npomamus  3asBHUKOM
indopmarii 1po CIuIary
aJIMIHICTPAaTHBHOrO 360py PEKBi3UTH
IUIaTexy (KoI KBUTAHII) BHOCSTHCS
JI0 3asBU-aHKETU Ta Y pa3i HASBHOCTI
TCXHIYHOT MOMNJIMBOCTI KBHTAHILS
PO3IPYKOBYETECSL 32 JIOIIOMOTOIO
OPOrpaMHOro  IpomykTy  «checky,

CKaHYETHCS 10 3asiBH-aHKETH.
Pozrysix 3asBU-aHKETH IpariBauk Tepuropianeuu | He miznime misx
BUINOBITANIBHAM MPAI[iBHHKOM TEPUTOPIATBEHOIO | IMiTpo3 i yepes 15
niaposminy JIMC, JIMC, uentp | poGounx muis 3
NEHTPY HaJaHH] Ha/laHHS JTHSI
aJAMIHICTPaTHBHHX | aIMiHiCTpaTHBH oopmienns
IIOCIIYT, UX IOCIIYT, 3asBH-aHKETH.
 IEPIKaBHOTO Jlepane Y pasi
HIATIPHEMCTBA, [0 H1AIPHEMCTBO, .
HAJIGKUTH JI0 ChepH | 110 HATEKUTH FEIRTEORILD
ynpasiniaus JIMC 1o chepu R et _ne
abo ioro YIIpaBJIIHHS TUSHIIIE HDK
BIIOKPEMJIEHOIO JIMC a6o ioro s .
. : ; . | poboumx jHiB.
POz Ty BIJIOKPEMJICHUI
IPO3 LT V pasi
IIPOBC/ICHHSI
IIPONEAYpH
BCTAHOBIICHHSI
0co0HU CTPOK
PO3IIIALY 3asBH-
aHKETH HE
IIOBHHEH
[IEPEBUITYBATH
JIBOX MICSIIIIB.
3uiticaenns inentudikanii ocobwm, IIpanipauk Tepuropiansan | He mizminre nix
nepeBipku  iHQopmanii  momanoi TEPUTOPIATEHOIO 1 miapo3i gepe3 15
3asBHUKOM, y TOMY sgcni | mimposminy JIMC, JIMC, nearp | poGounx jHis 3
Ha[XODKCHHS KOIITIiB 3a LEHTPY HaTaHHs HaJlaHHs JTHS
aJMIHICTPaTHBHY  [OCIYTy, IO aJIMIHICTPaTUBHUX | aJMiHICTpaTHBH oopmitens
HaJla€ThCs, Ha PpaxyHKH, BiJKpHTI IIOCIIYT, UX TIOCIIYT, 3as1BU-AHKETH.
JEPIKaBHOIO Jep KaBHE
IIIIPHEMCTBA, 10 I PUEMCTRO,




TCPUTOPIATEHUMU OPraHAMHU JAMC B | manexuts 10 chepu 10 HAIEKUTH VY pasi
TepHTOpiaNBHEX opranax JJKCY yrupasmiauas JIMC J0 chepu TEPMIHOBOTO
abo ¥oro YIPaBIiHHS OTPUMAaHHS — He
BIZIOKpEMIIEHOr0 JMC abo itoro MI3HILIE HIX
H1ApO3ALTy BIJTOKpEMIICHMIA gyepes 6
HiIpo3in pobounx aHiB.
VY pasi
IIPOBEJICHHS
POy PU
BCTaHOBJICHHSI
0co0H CTpoK
PO3IVIAY 3asBH-
aHKeTH He
IIOBHHEH
IEPEBUIIYBATH
JIBOX MICSITIB.
Pimenns 1po odopmienns ITpaniBank Tepuropiansan | He niznime nisx
nacrnopra IPHAMAETECS | TepHTOpPiaBHOIO | migposin gepes 16
TepuTOpianbHuM Tiaposaizom JIMC minpossiny JIMC, IMC, eatp | pobounx juin 3
3a pesynpTaramu inenTadixaii ocobu HEHTDPyY HATAHHS HATAHHS S
Ta Tepeslpky  daxty HAJIEHHOCTL | o vimicTpariBrmx aJMIHICTPATHBH | O(OpMICHHS
0cobu 10 rpomacTsa Vipaiti, IIOCITYT, UX HOCIIYT, 3asBU-aHKETH.
 JIepKaBHOro Aepanrie ¥ pasi
I1IPHEMCTBA, 110 HIIPUEMCTBO, .
HAJIEKHUTH JO ChEepH | 110 HAJIEHKUTH CoPHEORIID
ynpasminans JIMC zo chepu O(bOPMJ.ICHHﬂ._
abo #oro YIIpaBIiHHS 8 RO
BIZIOKPEMJIEHOTO JIMC abo ioro wiepes o .
x : . . | pobouux amiB.
HIAPO3ITY BIJIOKpeMIIeH Ui
I1IPO3 I V pasi
IPOBEICHHS
IPOLC/IYPH
BCTaHOBJICHHS
0ocobu cTpox
PO3IVISITY 3asBH-
alKeTH HE
IIOBUHEH
IICPEBUIIYBATH
JIBOX MICHIIIB.
Bigomocti (mepconanpmi JlaHi), [TpariBaux AMC He miznime
3a3HaYeHi y 3asBi-aHKETI, ['onoBrOTO HACTYIIHOTO
IePEIarOTLCs 1o ALl | o6yncmosansroro po6OYOro JiHs 3
«ITonirpadiunmit KOMOiHar NeHTpy €aunoro JUHSL IIPURHSATTS
«VKpa:iHa» II0 BUTOTOBJICHHIO LIIHHUX JePKABHOTO pilleHHs 1po
o Al B EhRIsA oA nemorpadiaroro oopmters
s peectpy IMC naciopra




Odopmnenns (repconanizanis) Iparnisauk 11 He mizuime 3
nacmopra rpomansnuna Yipainu Tta | JII1 «Ulomirpapivnmit | «Ilomirpadidau PoO0YMX JIHIB 3
AOCTaBKa N0 TO TEPHTOPIANBLHOro | KoMGiHAT «YKpainay i xoMOinar JUHS
miipo3ainy JIMC 10 BUTOTOBIEHHIO «Ykpainay 1o HaIIpaBJICHHS]

[MIHHUX Nanepisy BHUT'OTOBJIEHHIO JaHUX JUIs
IMHHUX BUTOTOBJICHHS
arepisy nacropra
Y pasi npuitHATTS 3asBH-aHKETH y Iparisaux Tepuropiansau | He mismime mix
ICHTPl HaJaHHs aaMiHICTPaTHBHEX TEPUTOPIAILHOTO 71 yepes 20
TOCITYT/ACPKABHOMY  TIi/IIPHEMCTEI, Opramy/minposminy | opram/migposui pobounx amiB 3
IO HAJICKUTE 10 chepu ynpasiiHus JIMC a JIMC JUHS
AMC, abo #oro Bimoxpemienmx oopmitenus
1IpO3/iIiB, MarepialbHo UEHTPY HaJauHs HEHTp 3asBU-aHKETH
BIAIIOBiambHA ocoba | anminicTpaTHBHEX HaJTaHHs v )
TepI/ITO.piaJIBH-OI‘O minposainy JIMC HOCTYT aIMIHICTPaTUBH TepMiHOBOFOp st
Ha IIJICTaBl  aKkTa  npuHMaHHS- HX HOCIyT
nepefasl  mepepae  MarepiaibHO JIEPXKABHOTO Ghop MUIeHI -~
B1JUTOBI TasbHi 0coli | mimnpueMcTRa, 1m0 nepiasHe | o n131~nme. &)
YIOBHOBaKEHOT'O Cy0’exra | HamexuTh 10 chepu mignpuemerso, | P 0bomx yie 3
epcoHai30BaHi GJIaHKH Tacopra. ynpasnians JIMC, IO HANGKHTE | "V
abo #oro J1o chepu odopunents
BiZIOKpeMIIEHOro YIIPaBIiHHA S-SR
1 pO3 iy JAMC, a6o ioro |V pasi
BIJTOKpEMIICHU I IIPOBEHCHIIS
I1IPO3 i IIPOIETypH
BCT2HOBJIEHHS
ocodu CTPOK
PO3IIISIAY 3asiBU-
aHKeTH HE
IIOBUHECH
IIEPEBUIIYBATH
JBOX MICSIIIB.

Bupasa mnacmopra rpomansnuna AnmiHicTparop Lenrp nagamns | Ha 11 poGouwnit

VYkpainu ITHAII anMIHICTpaTuBH | jeub 3 TTHS

Y pasi npuiiesTTa pimenus IIpo
BIIMOBY B O(OpPMICHHI 9u Buyadi
IacTopTa 3a pesyibTaTaMK PO3IVISLY
3asdBU-aHKETH Ta MOAAHUX JIOKYMEHTIB
HaJa€eThCsl I[MCBMOBA BIANOBING 3
OOIPYHTYBAHHSIM IPHYHH BiIMOBH.

Y pasi nonanus 1oxyMenTin qepes
UCHTP HaJaHHs aIMiHICTpaTHBHUX
TOCIIYT, Iep3KaBHE MIATPHAEMCTBO, II[0

HX ITOCITYT

oopmiicHHs
3asBH-aHKETH,
ane He Ii3Hile
HDK uepes 20
pobo4nx juis 3
JUHSE
odopmirenns
3asBU-aHKETH.

Y pasi
TEPMIHOBOIO

odopmienns —
HC II3HIIE HiX




HAJICKATE 10 cdepH  yupapmimus
JIMC, a6o iioro BIJIOKpEMIICHHIT
i APO3/ILT, TepUTOpiabHuit 0ipo3in
JAMC HaJICHITae IIACEMOBE
HOBIOMJIEHHST npo IIPUAHSTE
pileHHs. 10 BinmosimHOro cy0’exra
AL IONABIIOTO BDYYEHHS 3aBHHUKY.

yepes 10
poboUmX NIHIB.

Y pasi
IIPOBEJCHHS
IPOLETypH
BCTAHOBJICHHS
0Cco0H CTpPOK He
HOBHHEH
[ICPEBUIITYBATH
JIBOX MICSIIIB.

OckapxeHns

Pimenns npo minmory » opopmirenmi uym Busjaui
[acriopTa  Moxe  OyTH  OCKapKeHO  0coGoio0 B
aZMIHICTpaTUBHOMY nopsAnky abo J1o cyuy.

Tepuropiansuuit opran IMC mae IIPABO MEPENISIHYTH
PIIIEHHS, IPUHHsTE TEpUTOPIANBLHUM Ii/possiom JIMC, i
32 Ha’gBHOCTI IIACTaB 3000B’I3aTH  Horo CKacyBaTH
TIONEPEIHE PIEHHS PO BiMOBY B oopMIteHH] 4u BHayi
TaclopTa i UPUHHATH HOBe PIlIGHHS Ha IrijcTaBi paninre
IIOMaHUX JOKYMEHTIB.

[aopmanis 1po pesymsrarn PO3ITIY  cKapru
AOBOMATECS IO  BIAOMA 3asBHUKA B  yCTAHOBICHHI
33aKOHOJIABCTBOM CTPOK.

ITpumiTka

|

dopmi,
upoxykry  «check», xBuTanuis

3a 10IIOMOI0X0 IIporpaMHor:

Y pasi mopanus ocoGoro a6o it 3akonmum NPEACTABHMKOM i/l Yac NPUiioMy IOKyMenTiB
ingopmauii (pexBizuTin IJIATEXY) NPO CIIIATy aMigicTpaTHBHOIO 360py B Oyb-sIKii
3a JIK0K0 MoiKe OyTH neperipeno dgaxrt omnaru iz BHKOPHCTAHHAM IPOrPAMIIOIo
DO3DYKOBYETLCH  BIAOBIINHM  mpaniBHuKom

TEPHTOPIAILHOI0 opramy/TepuropiajbHoro niaposainy AMC/ynoBHoBakenoro cy0’exra
0 poaykry «check» y pasi Texmiunoi MoxaIngocri.




