IOT'OJI’KEHO 3ATBEPIKEHO

Piwenns BHKOHKOMY QOHTaHChKOT Haxkaz TMC Yxpainn
CllIbebKOT paju Bin 10 siioToro 2020 POKy
BiX «29»TpaBus 2023 poxy Ne33

No797

(3i sminamm)

TEXHOJIOI'TYHA KAPTKA
AJIMIHICTPATUBHOT Iociayru

O®OPMIEHHSI I BUIAYA ACIIOPTA T'POMAJISTHUHA YKPATHI

3 BE3BKOHTAKTHUM EJEKTPOHHUM HOCIEM
Y 3B's13Ky 3 BTPATOI0/BHKPaeHHsIM

lTacnopra rpomaasiuuna Ykpainn 3 0eskonTaKTHIM CJIEKTPOHHHMM Hociem

Eraun ONPANIOBANHSN Binnosinaasna Crpykrypni
3/ 3BCPHEHHSH npo HatanHsa | nocaxoBa 0coba i WiApo3ainm,
aaminicrparuemof HOCIyru CTPYKTYpHmii BiINOBinaILHi
miapo3 i 3a eTanm

Crpoxk
BUKOHAINHHA

eTamis (quin)

Iix gac mpuitmanas JIOKYMEHTIB Anminicrparop Hentp namanns
BiJ 3asBHUKA 3MIHCHIOETCS LTHATIT aaMiHicTpaTuBH
nepesipka IOBHOTH IOJaHUX HX TIOCIIyT
3aABHUKOM JIOKYMEHTIB,
BIINOBIMHICTE  ix obopmireHHs
BUMOraM 3aKOHOIABCTRA.

V'  pasi  nomamns 3asIBHUKOM
iHpopmarrii (xomy KBUTaHUII) mpo
CIUIaTy aaMiHiCTPaTHBHOIo 300py 3a
AOTIOMOTOKO  IIPOTPAMHOr0 OPOIYKTY
«check» mepesipsieTpes dakr #Horo
craT*,

Y pasi BusBnenus daxry nmomanms
HC BCIX HEOOXimHux ZOKYMEHTIB (y
TOMY 9uCIl, y pa3i ve U1 ITBEPIKCHHS
3a JIOTIOMOT 010 IIPOrPaMHOro
Iponykty «check» indopmanii IIpo
CIuiaTy  anMiHiCTPaTHBHOIrO 300py)
abo OAaHH JIOKYMEHTIB,
ODOpPMIICHHS sIKHUX He B/IOBINae
BUMOraM  3aKOHOJABCTBA, 3asSBHHK
iHopmMyeTsesT  1po BIIMOBY B
NPUHAHATTI JMIOKYMEHTIB i3
3a3HAYCHHSM TIJICTaB TaKol BiAMOBH.
3a  OGaxaHHAM 3agBHUKA BIJIMOBa
Ha/laeThCsl B IUCHbMOBOMY BHIVISUIL.

ITix gac
npuiiomy

JIOKYMEHTIEB y
JICHD 3BEPHEHHS

Y pasi Bigmosimsocti monanmx Anminicrparop Lentp naganus
JIOKYMEHTIB  BHMOIaMm [Mopsiaxy [MHAII aZMIHICTpaTUBH
ohopmienns, BUIAYi, 00MiHYy, ¥IX TIOCITYT
NIEPECUITAHHS, BUIIYYeHHS,

ITix gac
IIPUHAOMY




LOBCPHCHHA ~ NepXkaBi, BU3HAHHg
HE[IMCHUM Ta 3HWIMICHHSN racropra
TPOMaJISTHHHA Ykpainu,
sarBepiokenoro Ilocranororo KMV
Bi 25.03.2015 Ne 302 (B
penakuii ITocranosr KMY Ne 745 BiJXT
26.10.2016), IPAIiBHAK i3
BUKOPHCTAHHSM CIIEKTPOHHOTO
IGpoBoro  minmucy Tta  3aco6is
Peectpy  popmye 3asiBy-ankery (y
TOMy YHMCII 3IIHCHIOE OTpHMAaHHS

OlomeTpuaHux nanmx, napamerpis).

—

JOKYMEHTIB y
JICHb 3BEPHEHHS

Iicist popmysanms 3assu-ankerm
IIpaIiBHUK ApyKye 1 Ta Hamae
3aBHUKY TSt IEPEBIPKA
IIPaBUJIBHOCTI BHECEHHX 10 3asiBH-
AHKCTH  BIJOMOCTEH. Peecrpanis
SajABU-aHKCTH  3MIHCHIOETHCS i3
3aCToCyBaHHAM 3aco0iB Peectpy min
4ac il popmyBanms.

Y pasi BusBIeHHS moMmIOK B
3asBi-aHKeT NPAIiBHUK BHOCHTE JI0
Hel BUIIOBIHI BUIpaBiemms.

Ipanisaux 3BepTac yBary
SajBHUKA HA HAMCAHHS Npi3BUIIA T2
ImMeHi JTaTHHCHKUMU JiTepamu
BIJIITOBIIHO bi o) Tabmu
TpaHCTiTepanii YKpalHCLKOTO
andasity narununero, 3aTBEPHKEHOIO
nmocranosoo KMV Bix 27.01.2010 No
lIpo Bmopsuxypanms TpaHCIiTepamii
YKpPaiHCBKOTO andasiTy IaTHHULEIO ..

SIKINO 3afBHUK BHSIBHB GaKamHs
3a3HAYUTH CBOE NPi3BUIIE a60/Ta iM s
JATHHCEKMMH  JITEpaMH  BiIMOBIqHO
JO HOr0 HAMCAHHA Yy paHime
BUIAHUX Ha HOro iM’s JoKyMeHTax,
UPAIBHAK  PO3’CHIOE, W0 Ui
BHECCHHS 3MIH HEOOXiNHO mojary
IMCLMOBY 3asBY (IOBUIBHOI (hopmm)
Ta  JOKYMEHT, 1m0 migTBepmKye
3a3HaveHuH (akr, a came:

- [ACIOpT rpomaisHuHa Yipainu,
IIacIopT rpoMaisdHuHa YKpaiHu s
BHI3TYy 32  KOpJIOH, MPOI3HUH
JTOKYMEHT JIUTHUHH;

- HOKYMEHT, WO HiATBEPIIKYIOTH
daxT Hapowkenms, 3minm imemi (y
TOMY 4YHCIl y pa3i yKIageHHs abo
posipsaBHA  mUNOOY),  BUIAHOTO
KOMIICTCHTHHM OpraHOM 1HO3eMHOI

Anminictparop
MHAIT

LenTp namanms
aIMIHICTpaTHBH
HX IIOCIIyT

ITix gac
IIpUAOMY
JAOKYMEHTIB y
JCHb 3BEPHECHHS




%pmaBH Ta  JICTalli30BAHOTO B

YCTaHOBICHOMY ITOPSIKY;

- paHie Buani nacropTa Ha im’s
AuTHHn/OaTekiB  (abo  omHOro
HHX)/ONHOTO 13 HOZPYXXKs, y Tomy
YHCIl B IIAcmoprax s BUI3y 3a
KOPIOH,  BHIOAaHWX  iHO3EMHUMH
JeprKaBaMu, SAKIIO
Jurtrna/6atbku/onun 3 IOIPYXHCOKS €
1HO3eMITsIMM.

JIKIMO  mokymenTH, sKi MOXYTh
HIATBEPINTH 3a3HAYEHIX (axT Haspmi
Y 3adBHMKA 1L wac mpmitomy,
UPaliBHAK  OpWiiMae Bix  Hboro
IIMCEMOBY ~ 3asiBy, CKaHye ii Ta
AOKYMEHT N0 3asBU-aHKETH 1 BHOCHTE
KOPCTyBaHHs y HalMCaHHS Tpi3Buma
Ta/abo imeni o0 BIAMIOBIIHAUX IIOJiB
3a9BU-aHKETH,

SIxkmo mix gac IPUHOMY BifCyTHI
1 ATBEP/HKYIOYi JOKYMEHTH  Ta
SaABHHK 3TONCH BIAMOBHUTHCS Bix
oopMIICHHS, TpariBHIK odhopmimoe
BIIMOBY BiZ 0(pOpMIIEHHS 3asBu-
aHKETH Ta iHOpMye 3asBHHMKA po
000B’A3KOBICTE OTpPUMAHHS racnopra
TpOMa/stHMHA YKpaiHH.

—

IMicns IIEPEeBipKU 3asBHUK
BIIACHUM  ITiAIIHCOM HiATBEPIDKYE
HPaBUILHICTE BHECEHHX 10 3asBH-
AHKETH B1AOMOCTEI po oco0y. Skmio
3aBHUK Yepe3 DI3UYHI Baju He MOKe
MIITBEPIMTA  BJIACHAM  ITAACOM
IPaBUWIBHICTD  TaKUX BIIOMOCTEIH,
UPAIiBHAK POOHTEH BIAMITKY TIpo
HCMOXITHBICTE TaKoro
H1ITBEP/DKEHHS Ta 3acBi19ye
IPAaBUILHICTE BHECEHHX JIO0 3asBH-
aHKeTH  BIIOMOCTEH 1po  0coBy
BJIACHUM IIiTIUCOM.

Anminicrparop
LTHAII

Ilentp Hamanns
aJMIHICTpaTuBH
HX IOCITYT

ITiz gac
IPHIAOMY
JIOKyMEHTIB y
JICHb 3BEpHEHHS

Ilicns  nepepipk;m  3asBHEKOM
IPAaBHJIBHOCTI BHECEHMX JIO 3aSBH-
AHKETH BIZIOMOCTeH 1po 0coby 3assa-
aHkera IEPEeBIPSETHCA Ta
HiAIMCYeThest (i3 3a3HAYEHHSM JIaTH,
Ipi3BUIIA Ta iHimiais) IIPALIBHUKOM,
SKMH  TNPUHHSAB  HOKYMEHTH Ta
cpopMyBaB 3asBy-aHKeTY.

Anminictparop
ITHAII

enTp naganns
aJIMIHICTpaTuBH
HX IIOCITyT

ITix vac
IpUHOMY
JIOKYMEHTIB y
JI€Hb 3BEPHEHIS




ITpanisauk CKaHye 3 Anmigictparop Llentp wamanus ITiyx vac
34CTOCYBaHHAM 3acobiB Peectpy mo ITHAII aaMiHiCTpaTHBH puiomMy
3asIBH-aHKCTH JTOKYMEHTH, K HX HOCITyr JOKYMEHTIB y

Th!
TONAIOTECS  3asBHUKOM.  Opurinamm JIeHb 3BEpHENs
AOKYMEHTIB IIOBEPTAIOTHCS 3asBHUKY
nicist OopMITEH S 3aMBH-aHKeTH.

Y pa3si  nonmamms 3aIBHUKOM
iH(popMaii Ipo cIuiary
aJIMiHICTpaTMBHOIO 300py pexBizuTH
IaTexy (xox KBHUTAHIIL) BHOCSTLCS
A0 3a5BU-aHKETH Ta y pas3i HasBHOCTI
TEXHIYHOI  MOMKIHBOCT] KBUTAHIIS
PO3ZPYKOBYETbCS 32 MOMOMOTOIO
IIpOrpaMHOro  mponykry — «checky,

CKaHY€eThCA 10 3asABH-aHKETH.
Posrsig 3asBU-aHKETH IIpamnisauk Tepuropianenn | He mizmime Hi)ﬂ
BIJIIIOBI AT HUM IPaIiBHAKOM TEPUTOPIATILHOTO | Tiapo3in gepes 15
mizpo3niny JIMC, IMC, nentp | po6ounx nuis 3
LUCHTPY HaaHHs HaJXaHHs JUHS
aIMIHICTPaTHBHUX aJIMIHICTpaTuBH odopmuenns
IIOCITYT, HX ITOCIYT, 3as1BU-aHKETH.
JEP>KaBHOIO JEpIKaBHE .
&R P Y pasi
IIIPUEMCTBA, 10 HIATPHEMCTBO, .
TEPMiHOBOIO
HaNCXUTE 10 chepr | 1m0 mamesxuts
; OTPHMaHHS — He
yupasninas JJMC 10 chepu .. g
. . II3HIIe Hix
abo itoro YIIPaBIiHHS
: . gyepes 6
BIIOKPEMIIEHOT'O JAMC a6o iioro :
. . . . | poboYmx mHIR.
MAPO3 LTy BIIOKPEMIICHHUIT
I IpO31i Y pasi
IIPOBEJICHHS
Iporexypu
BCTAHOBJIEHHS
0cobu CTpoK
PO3LISITY 3as1BU-
aHKeTH He
HOBUHEH
IIEPEBUIIYBATH
JIBOX MICHIIIB.

3niticHenns inenTHiKamii ocobw, IIpaniBuux Tepuropiansan | He nismime mix
uepeBipkM  ipopManii  momamof TECPUTOPIANBEHOTO | 1miaposin yepes 15
3asIBHUKOM, y TOMY wreni | migposminy JIMC, HIMC, neutp | po6ouux jmi 3
Ha[XOKCHHS KOIITIB 3a UECHTPY HaJlaHHs Ha/TaHHs JTHS
aIMIHICTPATHBHY — MOCHYry,  mo aJIMIHICTPaTUBHUX anMIHICTpaTHBH |  odopmiIeHns
Halla€ThCs, Ha paxXyHKH, BiIKpHUTI HOCITYT, HX IOCIHIYT, 3asBU-aHKETH.
TepUTOpiasbHuMU opranamu JIMC B JIePKaBHOTO JlepKaBHe Y pasi
TepUTOpiaNbHuX opranax JIKCY I APHEMCTRA, IO 1 IPHEMCTBO, S wo——

HAJICKUTH 10 Chepr | 10 HANIEKUTH
yerer TIMC N — OTPHMaHHS — He
TIPaBIIIHHS e 5
o & =P I13HIINE HIX
abo ioro YIPaBITiHHS




B1JIOKPEMJICHOr0

JAMC a6o ioro qepes 6
Iiapo3ainy BiZIOKpEMICHUi pobouux jHiB.
HiApO3Ii :
Y pasi
IIPOBCICHHS
IpoLeypu
BCTaHOBJIEHHS
0cobu cTpok
PO3IISIY 3asBU-
AHKEeTH He
IIOBHHEH
TIEPEBHIIYBATH
JIBOX MICSIiB.
Pimennst  npo obopmienHs Ipanisank Tepuropiansam | He mismime mix
nacnopra OpUAMaETHCs TEPUTOPIATHLHOTO H 1izposin uepes 16
TCPHTOPIaHBHHM_ aposmiom JIMC niposainy JIMC, JAMC, uentp | pobouux muis 3
3a pesyibTaramu igeHTudikamii ocodu NCHTPY HANAHHS HATAHHS XHS
Ta  Iepelpku - dakry e AIMIHICTPAaTHBHEX | amMinicTparHBH odopmIeHIs
0cobu 110 rpoMasHCTBA VYipainn.
IIOCITYT, UX IOCIIYT, 3asIBU-AHKETH.
JIEPXKABHOTO JlepiKaBHe Y pasi
: : asi
IIATPUEMCTBA, IO HIAIPHEMCTBO, P
TEPMIHOBOTO
HaNIeXKUTE J10 chepr | 1o HamesxuTs
. obopmIIeH s —
ynpasmians JIMC 1o chepu - .
” . HE II3HINIE HiX
abo ioro YIpaBIiHHA
. S yepes 6
BIIOKPEMJIEHOTO JAMC ab6o itoro )
: ; " . | pobounx JHIB.
1PO3Iiny BIJIOKpEMJIEHHUIT
HiPO3i Y pasi
IIPOBE/ICHHS
poueaypu
BCTAHOBJIEHHSI
0CcobM CTPOK
PO3IIISIY 3asBH-
aHKCTH He
IIOBHHEH
ICPEBUIITYBATH
JIBOX MICSIIIB.
Binomocti (mepconainsyi JIaHi), Ipanisaux JAMC He niznime
3a3HavYCHI y 3asBi-aHKETI, ['omosrOTO HACTYITHOI'O
IEPENAIOTHCS 1o AL | oGancmoansroro po6040ro s 3
«lomirpadignnit KoMOiHaT ueHTpy €nunoro JUSI IPUHHSTTS
«YKpaiHa» [0 BUTOTOBIICHHIO IIHHIX JEPKABHOIO pimenns mpo
nanepis» JUTsSt BHUTOTOBJIEHHS JieMorpadiusoro oopMITenHs
Tacopra peectpy IMC rnacmnopra
Odopmnenns (mepconamnizanis) IpamiBauk JI1 He mizuinre 3
flacmopra rpomansuuna Ypaiau ta | JI1 «[Tomirpagivnmit «ITonmirpadivru | poGounx muis 3
KoMOiHaT « Ykpainay H KoMOiHaT JUHSE

«Ykpaina» mo

HallpaBJICHIIs




AOCTaBKa J10 TO TepuTOpiaNbHOrO

II0 BUTOTOBJIEHHIO BUI'OTOBJIEHHIO JAHUX IS
minposainy JIMC UIHHUX Hanepisy IIHHUX BUTOTOBJICHHS
narmepis» nacropra
Y pasi npwuitasrrs 3ajBH-aHKETH Y IIparisank Tepuropiansru | He mismime mig
HEeHTpPl HaJaHHs] aJMiHiCTpaTHBHYX TePUTOPIATEHOTO %4 gepes 20
TOCIIyT/ IEpKaBHOMY I IPHEMCTBI, Oprany/minposminy Opran/minposni | po6ounx nuis 3
IO HANCKHUTE 10 chepr ynpaBmimms JAMC a1 JIMC JUHS
IMC, a6o iioro BIIOKpeMIICHIX odopmitenHs
M1 IPO3IiiB, MarepiaasHo UEHTPY HaJIaHHs HEHTP 3asBU-aHKETH
BIJIIIOBITa/IbHA 0ocoba aIMIHICTpaTHBHUX HaJlaHHs .
TEPUTOPIATIEHOTO nigpo3ainy JIMC oCIIyr aIMIHICTPaTHBH l ) pasi
Ha miacTaBi  axra NpUHMaHHI- HX IOCITyT i
nepenavi  mepenae MarepiajabHO JEPHKABHOIO athop MUICHHA -~
Bi/INOBilambHiif 0cobl | mixmpuemcTea, mo nepxasge | 1C HBHlme. e
YITOBHOB&XEHOTO Cy0’ekTa | HameXHTH 10 chepu | migmpuemcrso, | P obounx s 3
IepCOHaNi30Bani Granku IIacIopra. ynpasminms JIMC, o Hanexury | Aot
abo itoro 110 chepu OpopMexs
B1JIOKpEMIIEHOT0 YIpaBIiHHs C
iIpO3imy HMC, abo ioro |y pasi
BIZOKPEMIICHUI IIPOBEHEHHS
HiApO3Iin HpoLexypu
BCTaHOBJICHHS
ocodu CTPOK
PO3IVTY 3asiBU-
aHKeTH HE
IIOBUHEH
IIEPEBUIIYBATH
JBOX MICSIIIB.
Bunasa macmopra rpomamsauma AnmigicTparop LenTp nananns | Ha 11 podoUwii
Vkpainu ITHAII aIMiHICTPATHBH | IeHb 3  JHs
UX MOCIyr oopmitenns

Y pasi UpHHHSTTS piltenus po
BIAMOBY B O(OpMIEHHI uy BUIaYl
llacnopra 3a pesyssTaraMu po3IILLy
3aiBU-aHKETH Ta IIOJAHKUX JOKYMEHTIB
HAalla€TbCA IUCbMOBA BIINOBIAE 3
0OTPYHTYBaHHSIM TIPHYUH BiMOBH.

Y pasi mogauus noKymenTin gepe3
UCHTPp HaJgaHHS aJMiHICTPAaTHBHUX
IOCIIYT; ICpXKaBHE IIiIIPHEMCTBO, IO
HANCXKUTh 0 cdepr  ympapiiHus
AMC, a6o i#oro mimoxpemenmii
I APO3 T, TEPUTOPIATBHMIT ITipo3 T
JAMC HaJicuIae IIACHMOBE

3asBU-AHKETH,
aje He mizmime
HDK d4epes 20
pobounx JHIB 3
JTHS
oopmireHHs
3asBU-aHKETH.

v pa3si
TEPMIHOBOTO
obopmieHHs —
HE I3HINIE HiX
yepes 10
poboUHX JIHIB.

v pasi
IIPOBEIECHHS




HOB1JIOMJICHHST Ipo anﬁHmﬂ‘

pilleHHs 710 BimmoBiNHOrO cy6’exra
UL TIONATBINON0 BPYYEHHSA 3asBHIKY.

nopouenypu
BCTAHOBJIEHHS
0CO0H CcTpoK He
IIOBHHEH
[I€PEBUIITYBATH
JBOX MICSIIIB.

Ocxkaprxenns

Pimenns mpo BIZIMOBY B ohopMmieHH] un BUa91
flacropra  mMoxe  OyTM  ockapikemo ocoboro B
aaMiHICTpaTHBHOMY NopAnKy abo 1o cyry.

Tepuropiansuuit oprax JIMC mae npaso HEPErTISHYTH
PIIEHHS, pHitHsTe TCPUTOPIANEHUM TIP3/ JAMC, i
32 HajIBHOCTI MiZCTaB 3060B’s3ard  Horo CKacyBaru
TIOTICPE/THE PIIEHHS 1o BiZIMOBY B 0(OpMIIEHH] un BUJa4i
I1acTiopTa 1 TpUMHATH HOBE pilleHHs Ha Trixcrapi paHime
IIOAAHUX JOKYMEHTIB.

Iapopmaris  mpo PE3YIBTATH  PO3DIALY  CKapru
AOBOAMTBECS IO BiOMA 3a(BHUKA B YCTaHOBJIEHHIH
38KOHONABCTBOM CTPOK.

B Ipumitka

S

Y pasi noganns oco6oro ao i SAKOHHUM NPEACTABHAKOM I/l 9ac npuiiomy JAOKYMEHTIB
inpopmauii (pexsizuris IUIATeXy) Npo cruiary a/IMiHICTPaTHBHOIrO 300py B Oymb-sikiii
$opmi, 3a sikoro moxke OyTu mepeBipeno paxr ormnary i3 BHKOPHCTAHHAM IIPOIPaAMIOro

npoaykry  «check», xBuTanmis

DO3SAPDYKOBYEThCH  BiXNOBiqHIM NPAiBIIKOM

TePUTOPIATLHOrO oprany/TepuropiaasHoro mizposainy IMC/ynoBuoBaskeHoro cy0’exra
32 10II0MOT 010 IPOrpamMHoro npoaykry «checky Y pa3i TexHiunoi Mo:anBocri.




